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Ref No. HWB|If,lO| l3g 12S-26 Date: 22-O4-ZOZS

NOTTCE rNt/rTrNG QUOTATTON (NrQ)
SubJect: Appointment of Fu[-Time GST Auditor

The Chief Executive officer, on behalf of rrowrah Dlstrict central co-operative BankLlmited' invites sealed quotations frol rynuted, experienced, and qualified charteredAccountant Firms for the appointment of a Frrtt-ri-. 6sr e.raitor. The appointed auditorshall be responsibl". {bI c-omplete GST compliance, inctuding monthlyl quarterly, andannual filing, along with handling notices and idvisory matters pertaining to GST.

Scope of Wortr

The appointed GST Auditor shall undertake the following responsibilities:

1. Monthly GST Compliance:
o calculation and determination of GST liability of the Bank on a monthlybasis.
o Preparation and filing of monthly GST returns (GSTR_I and GSTR-3B).o Ensuring accurate Input Tax credit (ITC) reconc,iation.2. Annual GST Complianee:

3. Advisory and Representation:
o Handling of all GST-related notices
o Providing prompt assistance

comrnunications.
o Advising the Bank on any changes in GST laws applicable to its operaLio,s.o Representing the Bank before GST authorities as and when requirecl.4. Internal Support:
o coordinating with various branches/departments for timerv csl' c,reitacollection and reconciliation.
o Providing training and advisory support to the staff for smoorh GSTcompliance.

Eligibility Criterta

o Assessment of total annuat Gsr liability
o Preparation and fiting of GSTR-9 and

and Certification).
o Providing necessary certification and

requirements"

of the Bank"
GsrR-gc (Reconciliation siatr:rrie-:*[

reconciliations as per siiitiitur'\,

received from GST authorities.
and drafting replies to &, i, c s'tr'

with the InstiiLrtrj <t!'

GST compliarl')cc and

The firm must be a Chartered Accountant Firm registered
chartered Accountants of India (ICAI).
The firm must have a minimum of 5 years of experience inaudit, preferably in banking or co-operative sectors.
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Must have handled at least two similar assignments
financial institution.
GST Registration Certificate and PAN of the firm
quotation.

with any co-operative bank 0r

must be submitted with the

Quotatlon Submission

The interested firms are requested to submit their quotations addressecl lo thr: chiet.Executive officer in sealed envelope on or before the days business of soth Apri1 Zot5either through post or physically 
"t trr" Ho of the Bank in ihe prescribed format inclLrriirrg:

o Particulars of the firm
o Document of incorporation
o Proof of experience in the field. Monthly professional fees (inclusive of GST). Annual fees for filing GSTR_9 and GSTR_9C
' Any additional charges (if applicable) for representation or compliance for pol ji:cso Payment terms

Quotations received after the due date will not be considered. euotations wili beopened on 2'd ltray 20125 at the chamber of the Chief Executive ofii"", at 3.30 ,,,..r.

Terms and Conditions

1' The appointment shall be initially for a perio,l of one year, extendable l;rr.;t::cl t:r:_ satisfactory performance and mutual conslnt,2' The GST Auditor must operate from the Bank premises on a full-time basis uuri.g
- working hours or as instructed by the Bank auihorities.3' The firm shall ensure strict conlidentiaritv ,i"ii-a"ia and information relatecl ro theBank and its customers.
4' The Bank reserves the right to terminate the contract at any point with a notice oj
- 30 days for unsatisfactory performance or breach of contract.5' The selected -fip must sign a Non-Disclosure egre"-"rrt (NDA) and seryit:t, Le'ejAgreement (SLA) with the Bank.6' The Bank shall not be liable for any loss or damage arising due to er-rors ornegligence on the part of the auditor. The auditor shariindemnifl, trr" g..1L iu suchcases,
7 ' The decision of the Bank's management rr:grirciirrgappointment/ rejection/ canceilation shail be finar and bindini

For further erles, contact the office during working hours,

(Sounak Banerjee)
Chief Executive Officer &
Dy Registrar of cooperative societies, wB

information or
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copy forwarded with a request to ktndly cause to display the noHce on the officeNotlce Board to:

l. Registrar of co-operative societies, wB, N s Building (ath Floor), 1, KS Roy Road,Kolkata: 700 001
District Magistrate, Howrah, pO: &Dist: Howrah
Managing Director, The wB State co-operative Bank Ltd., 24AWaterloo strt:ci.Kolkata: 7OO 069

(Sounak Banerjee)
Chief Executive Officer

2.

3"

4.
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